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Question: | don’t see an employee on the pay grid. How do | fix that?

Select “Add Emp to Grid” — add an employee to the pay grid.
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Override« Emp#  Name ~ SALARY REGULAR OVERTIME  Base VACATION  SICK OTHER MILEAGE COMMISSION EXPENSE DEPARTM
Import File HOURS HOURS Rates  HOURS HOURS $5% REIMBURSEMEIALLOCAT
Adjustments no 19 CONTACT, IMA 10,000.00 ADMINIS
Check Caleulator no 14 GOSPEL, JOHN SALES
Clear Pay Input no 13 GOSPEL, LUKE ADMINIS
Notes no 12 GOSPEL, MARK 1,000.00 SALES
Submit Pay Run no 11 GOSPEL, MATTHEW 1,500.00 SALES
no 18 HARRISON, GEORGE  1,000.00 SALES
no 18 LENNON, JOHN 1,500.00 SALES
no 15 MCCARTNEY, PAUL ADMINIS
no 110 Nardo, Leo SALES
no 112 Ngelo, Michael A 7,500.00 SALES
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Select the applicable employee. You will be brought back to the pay grid.
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