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Question: One of my employees worked several jobs, each with a different rate. How do | pay him using different
hourly rates?

Hit the + sign next to the applicable employee. Another line will drop down with an asterisk. The asterisk corresponds to
the employee’s name. Fill in the hours per job in as many lines as you need.
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Hit the blank space in the base rate column. A drop down arrow will appear. Hit the arrow and select the rate that
corresponds to the hours. You can also manually type in the rate.
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