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E-Verify is a program operated by the U.S. Department of Homeland Security in  association 
with the Social Security Administration that performs verification on eligibility of employment 
within the borders of the United States. Presently not all companies are required to perform         
E-Verify checks on their new hires, though some federal contractors are required. Radcliffe 
Payroll Services has enrolled with E-Verify and now your payroll representative can perform 
employment eligibility verifications on your behalf. However, if you choose to use E-Verify, 
you are required to have all of your new hires’ identification numbers verified through this 
process, in order to avoid discrimination. You cannot use this system to check current or         
potential employees. It is for new hires only and may not be used as an employment screening 
system. Lastly, you must post announcements that you use the E-Verify system.                  
Other rules apply, so talk to your payroll representative for more information. 
You can also visit the E-Verify homepage at the U.S. Citizenship and                        
Immigration Services’ website (http://www.uscis.gov) to learn more. 

E-Verify 

(continued on page 3) 

help steer your business through the next 
year—talk to your financial advisors. Also, 
what else can you do internally to free up 
some cash? Maybe now is the time to explore 
some marketing techniques or new products 
you would never have considered in the safe 
days. Hard times can be the foundation for 
the greatest innovations. Do not let a crisis 
get the better of you—use it to grow. 
 
Tax Increases: 

We will continue to update you with any  
critical state and federal tax changes.                      
Below is a list of some state tax changes,    
published to date. 

*Maryland—Increased unemployment tax 
rate from .6% — 9.0% to 2.2% — 13.5% 
*Florida—Increased unemployment taxable 
wage base from $7,000 to $8,500  

Last year many individuals, businesses, and 
the government saw hard times. Some 
economists herald the end of the Great              
Recession with the close of 2009, others are 
more cautious. The fact is we have not seen 
the end of the hard times. The state and  
federal governments that aid the increasing 
number of jobless and hard-pressed                
businesses are running out of money and 
need ways to gain revenue without                  
bankrupting the very people and businesses 
upon whom they are dependent. With one 
hand the governments are offering                        
incentives and aid while with the other they 
are increasing taxes. It is an unfortunate 
situation for all.  
This article details some of those incentives 
and aids as well as the tax changes that may 
affect your business. Now is the time to be 
resourceful and use all the tools you have to 
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Have you ever hired an employee only to 
find out that he/she has a criminal       
record? Have you spent time and money 
hiring and training a new employee only 
to find out those important credentials are 
in fact, falsified? As a business owner it is 
critical that you can trust your employees.  
Your employees are a reflection of your   
business and even just one misjudgment 
about an employee can do lasting harm,  
both internally and in your community. 

  FAST ALERTS       

Right now the job market is flooded with 
applicants. If you are in the position to be 
hiring employees help yourself by weeding 
out those that could do harm to your   
business—not help it.  
 
To that end we offer 
EasyChoice Employment 
Screening powered by First Advantage. 
First Advantage is a national leader in    
employment. They do more than  simply 

2010 forms — Go to the “Tools & Forms” section of our      
website for one-stop shopping of all forms updated for 2010. 

I want to take this time to thank you for your business.  I appreciate that you have chosen us to provide 
you with payroll services and you can be sure that we will always reciprocate this trust with our very best 
efforts. 

Please enjoy this holiday season with all the merriment and festivities 
of normal economic years, but I also ask that you remember those of us 
whom are less fortunate at this time. In our business and in the news 
we are constantly reminded of high unemployment rates, taxes,            
bankruptcy, and foreclosures, but we sometimes forget the faces               
behind these numbers. If you are able, make a contribution to your  
local clothes or food bank, or Toys for Tots campaign. Help spread 
your holiday cheer to those who need a little extra help this season.  
To the right is a list of websites for more information. 

NOTES FROM RANDY’S DESK ... 

Happy  

Holidays! 

perform a national database search and 
then overcharge you for the results. 
First Advantage goes the extra step by 
visiting local communities to make sure 
nothing is overlooked. You can order 
from a variety of reports, such as      
education, credit, and reference checks. 
Also available is information on how to 
create a drug-free policy for your              
workplace. The web-based platform  
allows you to view real-time progress 
so you can move along as efficiently as 
you can in the hiring process.  
For more information visit the 
“Employment Screening” page on our 
website (http://www.radcliffepayroll.net/
NewFiles/Benefits/emp_screen.html). 

W-2’s—Radcliffe Payroll Services will      
deliver your company’s W-2’s no later than 
January 30, 2010 as these forms are due to 

your employees by February 1, 2010.  
Urge your employees to review their pay stubs to make sure 
social security numbers, names, and addresses are all correct.  

A few minutes now will avoid delays during those crucial days  
leading up to April 15th!  

Any requested duplicates may be subject to a $5 fee per form. 
Keep returned W-2’s on file for four years. Paper versions must 
be retained if you do not have an electronic version that can be       

reproduced through April 15th of the fourth year. 

1099’s — Also due by February 1, 2010 are 
1099’s for non-employee compensation. 

Please submit tax identification numbers, 
names, addresses & earnings by the last   

payroll of the year so we can deliver these 
forms on time. A form to help you gather 

this information can be found on the “Tools 
& Forms” section of our website. 

http://www.toysfortots.org 

http://feedingamerica.org 

http://www.charityguide.org 

http://www.goodwillpromo.org 

http://www.planetaid.org 

http://www.salvationarmyusa.org 



               Quick Tip: 

Cut out the holiday calendar as a quick reference tool! 

Payroll Newsletter Page 3 R a d c l i f f e  P a y r o l l  S e r v i c e s  
Certified Payroll Professionals 

Volume 2, Issue 4 

Friday, January 1 New Year’s Day 

Monday, January 18 Martin Luther King Jr. Day 
RPS will be open 

Monday, February 15 Presidents’ Day 
RPS will be open 

Monday, May 31 Memorial Day 

Monday, July 5 Independence Day 

Monday, September 6 Labor Day 

Monday, October 11 Columbus Day 
RPS will be open 

Thursday, November 11 Veterans Day 
RPS will be open 

Thursday, November 25 Thanksgiving Day 

Friday, November 26* *Federal Reserve will be open 
but RPS will be closed 

Saturday, December 25** **Holiday falls on Saturday -
Federal Reserve will be open 
the preceding Friday but check 
local banks for their hours 

2010 HOLIDAYS— 

FEDERAL RESERVE & RPS CLOSINGS 

While you are updating your calendars we want to remind you 
that payrolls need to be submitted by noon two days prior to 
pay day in order for direct deposits to be submitted on time.  
Please take note of any holiday that will affect banking hours 

and submit payrolls early if necessary.  
Late payrolls mean late pay days. 

Federal Regulations:  
Get the Answers 
The United States Department of Labor’s  website is one of the most helpful tools you will find 
on the internet for all topics relating to employee labor and your business. Here you can find        
answers relating to overtime, minimum wage, leave time, and of course, the COBRA regulations.  
The website also has tools to help you set up a health plan and/or a retirement plan, to make sure 
you remain in compliance with federal regulations. Find out what mandatory posters need to be 

displayed in your office on this website and what you need to do to ensure a smooth hiring and            
termination process. You can sign up for announcements and newsletters that will help keep you            
informed of all federal regulation changes. After all, the more you know, the more you can                            
successfully run your business. Don’t be surprised or confused by regulation changes.  Visit http://www.dol.gov.  

*New Jersey—Increased unemployment  taxable wage base 
from $28,900 to $29,700 
*Washington—Increased unemployment taxable wage base 
from $35,700 to $36,800 
 
Aids & Incentives: 

The Worker, Homeownership, and Business Assistance Act 
of 2009 was signed into law November 6, 2009. This law  
expands upon the American Recovery and Reinvestment 
Act of 2009, extending some of the tax cuts, credits and            
incentives into 2010. 

*Making Work Pay Credit—Individual tax credit based on 
federal withholding tax table changes continues into 2010 

*Energy Incentives for Businesses—Some tax incentives for 
businesses that invest in renewable energy production or 
modify existing energy resources in favor of clean/
renewable energy resources continue into tax year 2010 

*Net Operating Loss Carryback—Extends the benefit so 
that business from small to large that incurred losses in 2008 
or 2009 can count their losses against taxes paid in the prior 
five years 

Talk to your accountant for more information on how you 
can use these incentives. You can also visit http://
www.irs.gov for more information. 

2010 UPDATES 
(continued from page 1) 



We’d like to hear from you! 

Do you have any suggestions for future articles?  

What payroll/HR/tax questions or concerns would you like to see addressed? 

Give us a call and let us know—or fill in the space below and send this back. 

_________________________________________________________________________ 

_________________________________________________________________________ 

I  a m  i n t e r e s t e d  i n  l e a r n i n g  m o r e  a b o u t :  ( c h e c k  a l l  t h a t  a p p l y )  

Send to—Or call us for more information! 
Radcliffe Payroll Services 
Suite 1—870 High Street 
Chestertown MD 21620 

tele: 410.778.1099 ext 2   fax: 410.778.7988  www.radcliffepayroll.net 

Company Name:  __________________________________________ 
 
Contact Name:  ____________________________________________ 
 
Phone Number:  ___________________________________________ 
 
Email Address:  ____________________________________________ 

Save your employees a trip to the bank and increase their productivity by depositing their paychecks into their bank accounts. 
DIRECT DEPOSIT 

Save 2-4% of gross payroll by automating time and attendance.  
TIME AND ATTENDANCE SYSTEMS 

Enhance your cash flow! No more down payments or year end audits. Great rates with our pay-as-you-go solution. 

ENCORE ONLINE—REMOTE DATA ENTRY & ACCESS MANAGEMENT 
Securely manage your payroll and employee information via the web - enter and submit employee data, create reports, use 
timesheets, and manage benefits. Even better, you can delegate employee responsibilities without displaying sensitive 
information. 

Your employees have secure online access to view and print their payroll history saving you time and energy—no more  
handing out pay stubs or fulfilling employee requests for duplicates! 

ENCORE ONLINE—PAY VIEW 

Perform background checks on employees before they start to work for you. 
EMPLOYMENT SCREENING 

EASY CHOICE HARTFORD WORKERS COMPENSATION  

Get all of your human resource questions answered by the professionals. An essential component to any size business. 
EASY CHOICE HUMAN RESOURCES ANSWERLINK 

Your paycheck on plastic! Give to employees who do not have a checking account or who would like to have a separate 
spending account—good for everyone! 

TFG PLATINUM PAY VISA PAYROLL DEBIT CARDS 
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