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HOW TO USE PAY VIEW

Go to Encore Online = https://encoreonline.radcliffepayroll.net/encoreonline

Click on “Click here to get started”

PAYROLL. MADE EASY.

Forgot your password?

New User to Employee Self Serpe?
Click here to get started

Fill in the blank fields. Note: Access Code = 01-Company Code (ie: 01-R711). Also your employee
number must match exactly, so look at an old paystub or ask your employer for your number.

Step 1. Verify your identity

Access Code:
Last Name:

Employee #:

Last 4 of SSN or EIN: |
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Create your user account. Enter your own unique username, password, and email address. Also select
a security question and answer. Note in the instructions the password requirements. Click next. Verify
your information on the last screen and click finish.

PAYROLL. MADE EASY.

Step 2. Create your user account

Welcome

Flease provide your desired username and password which
you will use to access Encore Online. Please note that
passwords be between 8-20 characters and must adhere to
our requirements of at least 1 capital letter, 1 lowercase letter,
1 digit and 1 special character.

ﬁ' . _ Username: \
T 1o Seneduied Pay = fegort L
= - p encripties Password:

B -

Confirm Password:
Email: ‘
Confirm Email:

|

fmptrre W3 & T ook This question and answer below will be utilized to reset your
a P e i re s Trarsainse " user account's password in the instance of you forgetting the,
280 current password on your account.

Select a security question:

} What is your mother's maiden name? v‘

y 4
Answer: | I |

Hm

From here you can view your pay stubs and W2’s. Simply click on the particular stub or W2 you wish
to view (in this example there are no W2'’s available yet).

Welcome: paulmecartney | DEMO DEMO COMPANY TN
v HELP | SIGN OU”
PayChoice

HOME | MY PROFILE

—

-~ PAYSTUBS / ST was
2009 I * There are currently no W2's available.
Check Date Period Begin Dat.’ Period End Date Check Number Net Pay
5/8/2009 4/19/2009 5/2/2009 15833 $1,259.66
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