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HOW TO TIME VANTAGE FOR EMPLOYEE  
 

Go to https://secure.easychoicetime.com/ta/Default.login   log in based on the company name, 
user name, and password given to you. 

 
 

Click on Clock In when you are starting your shift. Click on Clock Out when you are ending your shift. 
You can also clock in/out if you are leaving for an errand or for lunch. At the end of the pay period you 
can submit your timesheets for approval and print your timesheets under Utilities. 
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If you select the Calc. Detailed tab you can review your punches for the pay period, including the 
running total by week and pay period. If you select the Summary By Day tab you will simply see a 
summary of each day’s hours throughout the pay period. 
 

    
 
You can submit time off requests by going to My Account  My Time Off  Request. Under My Time 
Off you can also view a History of your time off and a calendar of time off already taken and pending. 
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Simply fill in the applicable blanks and click on Submit Request. You can also view pending requests, 
the approvers, and a history of your time off requests. 
 

 
 

Under My Account you can also view Current and Historical Timesheets. Under My Settings you can 
Change Password.  
 

 


